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2012 TOE RIVER ARTS COUNCIL 
EXHIBIT PROPOSALS 

DEADLINE TO SUBMIT EXHIBIT PROPOSALS: 5:00 PM MARCH 15, 2011 
Any incomplete proposals or proposals received after the deadline will not be considered 

 
Overview 

The Toe River Arts Council has two Gift Shop/Gallery locations serving Yancey & Mitchell Counties: 
102 W. Main Street, Burnsville and 269 Oak Avenue, Spruce Pine. Throughout the year we offer exhibits 

of contemporary and fine art and traditional craft. Spruce Pine has a large exhibit space and the Burnsville 

location is a smaller more intimate space. Please come by and visit both locations before submitting your 
proposal to see which site best suits your work. 

 

We feature both local and nationally recognized artists in our exhibit spaces. Shows generally run 
approximately 4-5 weeks. The Toe River Arts Council Exhibits can feature one or more artists, or an arts 

organization... Cooperative exhibits that also include 2D/3D work are encouraged, and the Arts Council 

reserves the right to arrange such where deemed appropriate and with mutual approval by both artists.   

• If submitting a proposal with more than one artist, (a cooperative exhibit) all participating must 
be included with the proposal, along with pertinent information asked for in the application and 

high resolution images of their work. 

• If you are an organization submitting, we require images and pertinent information of all 
participating that reflects the intention of the exhibit.  

 

Attached to this application are a sample contract and also an artist check list to apprise you of everything 
involved in preparing for the exhibit and an estimated time line. This information also spells out your 

responsibilities and TRAC’s responsibilities. We hope this information helps you in your decision on 

whether or not to apply. 

 
Application must include: 1) Application Form 2) Resume 3) Artist Statement and 4) Images 

representative of the work you intend to exhibit (high resolution & jpg format)   

 

A P P L I C A T I O N  
TRAC is now accepting exhibit proposals for the year 2012 for both gallery locations.  If your proposal is 

accepted, you are required to become a member of the Toe River Arts Council. Annual membership for 

an individual is $30.00. 

 
 

Name______________________________________________________________________ 

 
 

Residential Address:      Street     City              St        Zip 

 

 
Mailing Address (if different)           

 

Telephone: (H)__________________ (C)_________________ Email:__________________ 
 

Media: (2-or 3D) _________________________   Website:_____________________________ 
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Burnsville __     

Spring    
Summer 

Fall 
Winter 

Spruce Pine __      
Mid-June-July  

Mid-August - September 
 

 

Narrative description of exhibit concept: (Please also include estimated number of pieces) 

 

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 
Title of Exhibit: ______________________________________________________________________ 

 

Space & Time Preference:  

 

Please list a title and description for all images submitted for review: 

1) 

2) 

3) 

4) 

5) 

 

If submitting cooperative proposal, each artist must provide an application form with pertinent 

information, submit images of their work as well, and include an artist statement and resume.  

 
The toe River Arts Council also reserves the right to curate its own exhibits. 

 

Drop off completed proposals at either TRAC location (102 West Main, Burnsville or 269 Oak Avenue 
Spruce Pine), or mail your proposal to be received by 5:00 p.m. March 15, 2011: TRAC, PO Box 882, 

Burnsville, 28714. Please contact 828-682-7215 for further information. 

 
 

 
Fiel: mycomputer/ellen/exhibitproces/application1-11-2011 



TOE RIVER ARTS COUNCIL 
EXHIBITION CONTRACT - Burnsville Gallery  828.682.7215  

 

 

This contract, entered into outlines the terms of agreement by and between the Toe River Arts Council (hereinafter referred to 
as TRAC), and _________________________________. 
 
Agreed dates of Exhibit:  ______________________ 
Exhibit Title:  ________________________________ 
Exhibit Set-up Date: ____________________(usually two days prior to opening) 
Exhibit Take-down Date:  _______________________(usually first business day after the exhibit) 
Reception Date and Time:  ___________________________  
 
TRAC WILL: 

1. Provide a staff person to help coordinate your exhibit with you 

2. Assure exhibit space  will be clean and ready for hanging a show on  ____________________________ 

3. Provide pedestals for use during the exhibit. 

4. Maintain gallery hours of operation (Mon through Sat from 10am – 5pm) for the duration of the exhibit. 

5. Have staff available to advise in setting up the show 

6. Provide professional lettering for the exhibit “title” for display on the wall with the cost charged to the artist 
(approximately $30). 

7. Provide labels for each piece of work submitted for the exhibit 

8. Maintain a computerized list of inventory submitted, sold and returned to artist 

9. Charge 40% commission on sales from the exhibit. 

10. Collect sales tax and be responsible to pay the state when due 

11. Issue payment for all sold items within approximately 15 days after the exhibit closes. 

12. Supply paper goods and non-alcoholic beverages for the reception. (napkins, cups, plates, etc.) 

13. Publicize the exhibit via TRAC email announcements, local news releases, and local radio. 

14. Supply membership address labels (approx. 500) upon request. 

15. Contribute $25.00 toward postcards and mailing.  

16. Make available their bulk mail permit; approximate cost of permit mailing is 18¢ per card. 

.  
Artist agrees to: 

1. Two weeks prior to exhibit, provide TRAC with a complete inventory of all artwork brought into the gallery 
including title, media, size and retail price for each piece, regardless if it is NFS (this is for insurance purposes). 

2. Transport and set up show at the TRAC Gallery on agreed date _______________________________ 
3. Provide digital images and relevant exhibit information (i.e., bio, resume, artist statement etc) to TRAC for 

advertising, according to the Artist timeline checklist. 
4. Take down their exhibit within two days of the closing date unless otherwise agreed upon. Artist(s) are responsible 

to do a “Closing Inventory” and have it signed by the gallery manager./exhibit coordinator 
 
• TRAC staff has the option of rearranging displays if needed. 
• TRAC has an open policy about photographing exhibits. Unless notified in writing TRAC assumes that permission is 

granted to photograph works for publicity, catalog, educational purposes, exhibition documentation or for the TRAC 
website 

 
_________________________________ ______________________________    _____________ 
Artist’s Signature     TRAC Exhibit Coordinator      Date 

 
Artist mailing address:  

Telephone: (H)___________________ (C) __________________  Email:____________________ 


